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POSITION SUMMARY

Under the supervision of the Board of County Commissioners, the Transfer Station Operator is a non-exempt position under FLSA. This position performs some administrative duties, as well as skilled and semi-skilled work operating the Lincoln County Transfer Station. This employee is responsible for the daily operation and maintenance of the transfer-station, landfill and construction and demolition pit operations while complying with federal and state laws and regulations. This employee must be able to work independently.

ESSENTIAL FUNCTIONS

· Works with citizens and governmental entities regarding solid waste management;

· Serves as contact person for the Transfer station and assists the public with inquires regarding the transfer station and landfill operations;

· Responsible for assuring that the transfer station is open and operating;

· Assures all equipment and machinery is kept in operating condition, performs routines maintenance when necessary;

· Weighs, inspects and records all loads of solid waste prior to disposal;

· Assess charges and issues receipts, and deposits money with the County Clerk;

· Maintains transfer station including packing all solid waster materials for transport;

· Maintains county construction and demolition pit;
· Maintains tree, brush and yard waste disposal area; white good disposal area; and tire disposal area;

· Maintains records and information on the facility’s operation;

· Maintains landfill site in a neat and orderly manner;
· Supervises transfer station part-time employee;

· Responsible for completing and filing appropriate reports with KDHE.

MARGINAL FUNCTIONS

· Prepares yearly department budget

· Inspects structures prior to demolition and disposal in construction and demolition pit;

· Schedules hours of operation for construction and demolition pit;

· Burns brush and tree pile when weather conditions permit;

· Arranges for removal of stockpiled tires and white goods;
· Cleans interior and exterior of building;

· Provides snow removal;

· Assists Noxious Weed with sale of chemicals;

· Constructs and repairs facility fences when necessary;

· Attends and participates in training and educational sessions for department employees;

· May be required to work overtime during community clean-up days or when part-time staff is unavailable;

· Performs other duties as deemed necessary or assigned.
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EXPERIENCE:  One to three years of similar or related experience is preferred. Employee is expected to have acquired the necessary information and skills to perform the job well within six months of employment. 

EDUCATION:
  High School Diploma or GED is required. This is employee is required to hold a Class “A” CDL driver’s license within six-months of employment.
TECHNICAL SKILLS:  Knowledge of material, equipment, methods and practices essential to the maintenance and operation of a solid waste transfer station and yard waste collection area are required. A thorough understanding of KDHE rules and regulations concerning solid waste and transfer station/landfills is required. Knowledge of equipment maintenance, ability to operate equipment, and basic mathematical skills are necessary. The ability to read and interpret manuals and follow solid waste management standards, regulations and outlines is required. This employee should have the ability to be a self-starter, possess a strong command of the English language and have the ability to communicate effectively. This employee will be required to operate heavy equipment, such as a backhoe and loader. This employee needs to be able to adapt to changing technology.
PROBLEM SOLVING:  Some problem solving exists within this position. Problems this employee may encounter include working with weather conditions and dealing with public concerns in regard to the refuse department.

DECISION MAKING:
  Some decision-making is involved in this position. Decisions this employee may encounter include handling the separation and disposal of incoming refuse. 

SUPERVISION:  This employee acts under the supervision of the Board of County Commissioners. This employee exercises supervisory responsibilities over subordinate personnel.

FINANCIAL RESPONSIBILITIES:  This employee is responsible for county equipment and resources and has the authority to purchase supplies and equipment. This employee assists in preparing the annual departmental budget.

PERSONAL RELATIONS:  Daily contact with the general public, co-workers, and other departments is expected.

WORKING CONDITIONS:
Adverse working conditions exist within this position. Exposure to large and small machinery and equipment, excessive noise, refuse odors, and all types of weather conditions are expected. 

PHYSICAL REQUIREMENTS:  Work Level: Level 3, Medium Work. Applicant must attain a 2.5 score or above on their Physical Capacity Profile. Manual labor including lifting and carrying heavy objects and operating machinery and equipment is required daily in this position. Examples include, but not limited to walking, bending, kneeling, climbing on and off equipment, lifting and moving objects weighting up to 50 lbs.

ATTENDANCE:  Employee must be at their job performing essential duties on a regular and continuing basis with no excessive absences. This employee will occasionally be required to work on Saturday’s.
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